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MISSING CHILD PROCEDURE 
Welfare Requirements Links: 
Safeguarding 
Suitable People  
Suitable Premises, Environment & Equipment 
Key Person 
Staff: child ratios 
Information and records 
The Early Years Foundation Stage Welfare Requirements state that we need to have 

a procedure to follow in case of a missing child. The security procedures and 
measures that we have in place at KLT’s make this a very unlikely event.  

 
To ensure that children are not lost whilst in the care of KLT’s we: 

 Supervise children at all times 

 Maintain our stated staff/child ratios at all times 

 Closely monitor all children, visitors, parents &carers that exit and enter the 
nursery 

 Provide a high latch on the main front door which the children are unable to 
operate 

 Closely monitor children on trips and outings (exceed normal ratio 
requirements when necessary) 

 Ensure that any visitors to KLT’s are supervised at all times 

 Consistently and continually be aware of the number of children that we have 
and carry out regular ‘head counts’ to make sure this is correct at all times.  

 
What will happen if a child becomes lost whilst in our care? 

 A thorough search of the entire nursery and garden will be immediately 
carried out including toilets and kitchen areas 

 If following a thorough search of the setting, garden and immediate vicinity (to 
the end of the road), the child cannot be found the Police will be called and 
the child’s parents/carers notified without delay.  

 Throughout the duration of the situation the other children will be kept safe, 
minimum ‘panic’ will be shown so as not to frighten and worry the other 
children. Their welfare and well-being is as important to us as the missing 
child’s. 

 
What will happen if a child becomes lost whilst out on a trip or outing? 

 The person in charge will immediately carry out a thorough search of the 
immediate area 

 Another staff member will be assigned to organise the supervision of the 
other children in a safe area.  

 If following a thorough search of the immediate vicinity, the child cannot be 
found the Police will be called and the child’s parents/carers notified without 
delay.  

 
In the event of a child being lost whilst in our care we will also: 

 Undertake a thorough comprehensive investigation  

 Inform OFSTED 

 Keep the parents of the child concerned fully informed throughout 

 Take any action required following the investigation to prevent this happening 
again. 
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